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HABITAT FOR HUMANITY OF MICHIGAN 


FINANCIAL STATUS REPORT/PAYMENT REQUEST INSTRUCTIONS
1.
Name and Address of Affiliate:  The legal name of the Habitat Affiliate and the address where payment is to be mailed.

2.
Contact Person:  The name and email address of the person filling out this form. 
3.  
Phone #/FAX #:  The phone number and FAX number of the contact person.

4.  
Affiliate Federal ID #/ State ID # / SSN #:   The affiliate’s tax identification number.

5.
Grant Year:  The year in which the grant award was made: 2009-2010.  

6.
No. of bedrooms in project home:  self explanatory
7.
MSHDA or HUD-approved Counseling Agency:   The name of the counseling agency providing the required counseling services to the beneficiary of this grant allocation. 

8.
Name of HOME-eligible Head of Household:  The beneficiary of this grant allocation.

9.
SSN# of Head of Household:
The social security number of #8 above.

10.      Project Address:  The full street address, including zip code & county, of the Habitat house this family is purchasing.

11.
Budget  Categories:   
11a.
Down Payment Assistance:  In every instance the Down Payment Assistance is $12,000.

11b.
Include Energy Star Certification or HERS Equivalent:  this is a requirement of qualifying for a MSHDA grant.
12. 
Total Payment Requested:  $12,000 plus up to $350 for counseling
13.
Required statistical information:  check appropriate box for each item as it pertains to the homeowner/family
14.  
Mortgage Total – self explanatory
15.
Certification:   The authorized signatory must sign and date the form.  

16.
HFHM Approval:  For Habitat for Humanity of Michigan use only.

Please note the required attachments that are printed at the bottom of the Financial Status Report/Payment Request.  No payments will be processed without proper documentation.

